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REPORTS 
ACH - is the total that the state automatically withdraws from 
your account each week. 

* The Current week and up to 4 weeks prior will be 
available for the ACH report. 

* The report should be run on Tuesday: the state will 
automatically withdraw the funds on Thursday night. 

* When a holiday falls on Monday you will need to print your 
ACH report on Wednesday instead of Tuesday and it will be 
withdrawn from your account on Friday. 

Agent - is the total sales for a single day. 
Clerk - is the total sales for a specific clerk for a single day 

All reports are easily accessed from the Home Page in the index 
list on the left. 
Once you have selected the report type the system will give a list 
of available dates. You will need to select the date(s) desired: the 
report will display in the main viewing window. 
Any questions pertaining the ACH amount or Totals should be 
directed to KDWPT at 620-672-0781. 

SUPPLY ORDER 
Your Supply Kit will contain 4 rolls of License Stock, cleaning card, 
2 ribbons for vendors with Thermal Transfer printers and P801 
Instructions Sheet. After your Supply Kit has been ordered it will 
take 4 to 5 business days for you to receive your kit. 

To order a Supply Kit follow the steps below 
1. Login to the Home Page 
2. Select 'Supply Order' from the index list on the left 
3. Input the number of each type of kit needed 
4. Select 'Order Supplies' at the bottom of the screen. 

Print the confirmation page for your records. 

You will need to keep your confirmation number for your Supply 
Order in case you have to contact Customer Support in regard to that 
particular Supply Order. 

VOID/REPRINT 
A Void is a cancelation of a license after it has PRINTED 

* A Void can be processed through the system if the time does not 
exceed 24 hours (clerks may only void transaction done within 30 
minutes) from when the original transaction was processed. 

• If the time frame for a Void has expired, you will need 
to contact Customer Support at 1-800-487-2631 within 24 hours. 

If 24 hours has passed you will need to contact KDWPT 
at 620-672-0781 for Void consideration. 

To process a Void through the system, follow the steps listed below 
I. Login to the Home Page 
2. Select 'Void/Reprint' from the index list on the left 
3. Select the radio button under Void or Reprint depending on the 

action desired. 
4. Select the reason code from the drop down box provided 
5. Select 'Submit' 
You should get a confirmation page for successful Voids 

Write "VOID" on the original license document and mail the voided 
license to KDWPT within 30 days. 

Attn: Licensing 
KDWPT 
512 SE 25th Ave. 
Pratt, KS 67124 

USER MANAGEMENT 
The following information can be accessed using the User Management 
option in the index list on the left of the Home Page. 

* Create a New User 
* Update/Delete User 
• Reset User Passwords (depending on Security level) 
• Manage the Printer Settings 

If a password is reset or a new user is created, the user must log in 
again within 30 minutes otherwise the user will become locked 
out again 



WebPos Quick Reference Card 

CODE PRIV DESCRIPTION FEE AGENT FEE PROC FEE TOTAL 
Hunt/Fish/Trap Licenses 

101 Res Furharvester License 25.00 1.00 1.50 27.50 
102 Res Jr Furharvester License 12.00 1.00 1.50 14.50 
103 Res Combo Hunt/Fish License 45.00 1.00 1.50 47.50 
104 Res Fish License 25.00 1.00 1.50 27.50 
105 Res Hunt License 25.00 1.00 1.50 27.50 
106 Nonres Combo Hunt/Fish License 135.00 1.00 1.50 137.50 
107 Nonres Fish License 50.00 1.00 1.50 52.50 
108 Nonres Hunt License 95.00 1.00 1.50 97.50 
109 Nonres Jr Hunt License 40.00 1.00 1.50 42.50 
110 Controlled Shoot Area Hunt License 25.00 1.00 1.50 27.50 
111 5 Day Trip Fish License 25.00 1.00 1.50 27.50 
114 Trout Permit 12.00 1.00 1.50 14.50 
115 State Waterfowl Stamp 8.00 0.50 1.50 10.00 
116 Harvest Info Program HIP Permit 0.00 1.00 1.50 2.50 
118 Nonres Furharvester License 250.00 1.00 1.50 252.50 
119 NonRes BobCat Permit 100.00 1.00 1.50 102.50 
120 Three Pole Permit 6.00 1.00 1.50 8.50 
121 Ft. Riley Hunting Access Permit 25.00 1.00 1.50 27.50 
122 Tournament Black Bass Pass 12.00 1.00 1.50 14.50 
123 Paddlefish Snagging Permit 10.00 1.00 1.50 12.50 
124 Hand Fishin• Permit 25.00 1.00 1.50 27.50 
125 Res Apprentice Hunt License 25.00 1.00 1.50 27.50 
126 NonRes Apprentice Hunt License 95.00 1.00 1.50 97.50 
127 Youth Paddlefish Snagging Permit 5.00 1.00 1.50 7.50 
129 Res Combo Hunt/Fish License 16-20(ages 16-20 expires on Dec 31 the yr they turn 21) 70.00 1.00 1.50 72.50 
130 Res Fish License 16-20 (ages 16-20 expires on Dec 31 the yr they turn 21) 40.00 1.00 1.50 42.50 
131 Res Hunt License 16-20 (ages 16-20 expires on Dec 31 the yr they turn 21) 40.00 1.00 1.50 42.50 
132 Prairie Chicken Hunting Permit 0.00 1.00 1.50 2.50 
133 65-74 Res Combo Hunt/Fish License 22.50 1.00 1.50 25.00 
134 65-74 Res Fish License 12.50 1.00 1.50 15.00 
135 65-74 Res Hunt License 12.50 1.00 1.50 15.00 
136 65-74 SR Lifetime Combo Hunt/Fish Pass 40.00 1.00 1.50 42.50 
137 Res Combo Hunt/Fish License Early Purchase (Before February 1) 40.00 1.00 1.50 42.50 
140 5 Year Resident Combo Hunt/Fish License 180.00 1.00 1.50 182.50 
141 5 Year Resident Fish License 100.00 1.00 1.50 102.50 
142 5 Year Resident Hunt License 100.00 1.00 1.50 102.50 
143 Resident 1-Day Fish License 6.00 1.00 1.50 8.50 
144 NonResident 1-Day Fish License 12.00 1.00 1.50 14.50 
441 Sandhill Crane Permit 5.00 1.00 1.50 7.50 

Vehicle Park Entrance Fees 
201 Annual Vehicle Permit 22.50 1.00 1.50 25.00 
205 Senior Annual Vehicle 11.25 1.00 1.50 13.75 
209 Disabled Annual Vehicle Permit 11.25 1.00 1.50 13.75 
213 Daily Vehicle Internet Permit 3.50 1.00 1.50 6.00 
215 Senior Daily Vehicle Permit 1.75 1.00 0.50 3.25 
216 Disabled Daily Vehicle Pmt 1.75 1.00 0.50 3.25 
223 Temp Annual Vehicle Permit 22.50 1.00 1.50 25.00 
227 Temp Senior Annual Vehicle Pmt 11.25 1.00 1.50 13.75 
231 Temp Disabled Annual Vehicle 11.25 1.00 1.50 13.75 
235 Daily Vehicle Permit 3.50 1.00 0.50 5.00 
242 Annual Vehicle TmpX 0.00 0.00 0.00 0.00 
246 Annual Senior Vehicle TmpX 0.00 0.00 0.00 0.00 
250 Annual Disabled Vehicle TmpX 0.00 0.00 0.00 0.00 

Trail Permits 
219 Prairie Spirit Annual Trail Permit 10.00 1.00 1.50 12.50 
240 Prairie Spirit Daily Trail Permit 2.00 1.00 0.50 3.50 
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WebPos Quick Reference Card 

CODE PRIV DESCRIPTION FEE AGENT FEE PROC FEE TOTAL 
Camp Permits and Fees 

301 Annual Camp Permit (Oct-Mar fee) - 150.00 1.00 1.50-- 152.50 
322 Annual Camp Permit (Apr-Sep fee) 200.00 1.00 1.50 202.50 
320 Temp Annual Camp Permit (Oct-Mar fee) 150.00 1.00 1.50 152.50 
323 Temp Annual Camp Permit (Apr-Sep fee) 200.00 1.00 1.50 202.50 
311 14 Night Camp Permit (Oct-Mar fee) 85.00 1.00 1.50 87.50 
312 14 Night Camp Permit (Apr-Sep fee) 99.00 1.00 1.50 101.50 
321 Annual Camp Permit TmpX (Oct-Mar) 0.00 0.00 0.00 0.00 
324 Annual Camp Permit TmpX (Apr-Sep) 0.00 0.00 0.00 0.00 

SPRING TURKEY PERMITS 
25.00 1.00' 1.50 27.50 406 Spring Turkey Permit Gen Resident 

407 Spring Turkey Permit LO/T Resident 12.50 1.00 1.50 15.00 
408 Spring Turkey Permit NonResident 60.00 1.00 1.50 62.50 
409 Spring Turkey GameTag Resident 15.00 1.00 1.50 17.50 
410 Spring Turkey GameTag NonResident 30.00 1.00 1.50 32.50 
947 Youth Spring Turkey Permit GenRes 5.00 1.00 1.50 7.50 
854 Youth Spring Turkey Game Tag GenRes 5.00 1.00 1.50 7.50 
855 NR Youth Spring Turkey Permit 10.00 1.00 1.50 12.50 
856 NR Youth Spring Turkey Game Tag 10.00 1.00 1.50 12.50 
948 NR Tenant Spring Turkey Permit 30.00 1.00 1.50 32.50 

Must be purchased BEFORE April 1st 
884 Spring Turkey Combo Permit & GameTag GenRes 35.00 1.00 1.50 37.50 
885 Spring Turkey Combo Permit & GameTag LO/T 17.50 1.00 1.50 20.00 
886 Spring Turkey Combo Permit & GameTag NonRes 85.00 1.00 1.50 87.50 
887 Youth Spring Turkey Combo Permit & GameTag GenRes 10.00 1.00 1.50 12.50 
857 NR Youth Spring Turkey Combo Permit & GameTag 20.00 1.00 1.50 22.50 
888 NR Tenant Spring Turkey Combo Permit & GameTag 42.50 1.00 1.50 45.00 

ANTELOPE PERMITS 
413 Antelope Archery Permit Gen Resident 50.00 1.00 1.50 52.50 
414 Antelope Archery Permit LO/T Resident 25.00 1.00 1.50 27.50 
922 Antelope Archery Permit Nonresident 300.00 1.00 1.50 302.50 
979 Youth Antelope Archery Permit GenRes 10.00 1.00 1.50 12.50 
980 NR Tenant Antelope Archery Permit 85.00 1.00 1.50 87.50 
852 NR Youth Antelope Archery Permit 100.00 1.00 1.50 102.50 

DEER PERMITS 
Archery Only (any deer valid statewide) 

415 Archery Deer Permit GenRes 30.00 1.00 1.50 32.50 
416 Archery Deer Permit LO/T Resident 15.00 1.00 1.50 17.50 

981 Youth Archery Deer Permit GenRes 10.00 1.00 1.50 12.50 

982 NR Tenant Archery Deer 15.00 1.00 1.50 17.50 

Whitetail Either Sex (valid statewide) 
417 Any-Season Whitetail Deer GenRes 30.00 1.00 1.50 32.50 

418 Any-Season Whitetail Deer LO/TRes 15.00 1.00 1.50 17.50 

983 Youth Any-Season Whitetail Deer GenRes 10.00 1.00 1.50 12.50 

984 NR Tenant Any-Season Whitetail Deer 15.00 1.00 1.50 17.50 

Muzzleloader Only (any deer) 
891 Mzldr Either Species/Sex Deer GenRes 30.00 1.00 1.50 32.50 

892 Mzldr Either Species/Sex Deer LO/T 15.00 1.00 1.50 17.50 

893 Youth Mzldr Either Species/Sex Deer GenRes 10.00 1.00 1.50 12.50 

894 NR Tenant Mzldr Either Species/Sex Deer 15.00 1.00 1.50 17.50 

Whitetail Antlerless Only (doe permit) 
421 Whitetail Antlerless Deer Permit Gen Res 15.00 1.00 1.50 17.50 

423 Whitetail Antlerless Deer Permit NonRes 50.00 1.00 1.50 52.50 

985 Youth Whitetail Antlerless Deer GenRes 7.50 1.001 	1.50 10.00 
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WebPos Quick Reference Card 

CODE PRIV DESCRIPTION FEE AGENT FEE PROC FEE TOTAL 

Hunt Own Land (any deer) 
-424 -1700 	 1750 	 17.50 Hunt-Own-tancHDeerPermit-Resident t5.00 
425 Hunt Own Land Deer Permit NonRes 75.00 1.00 1.50 77.50 
426 Special Hunt Own Land Deer (relative) 30.00 1.00 1.50 32.50 
890 NR Tenant Hunt Own Land Deer Permit 15.00 1.00 1.50 17.50 

Any Antlerless (limited # sold & unit specific) 
942 Res Either Species Antlerless Deer 15.00 1.00 1.50 17.50 
895 Youth Either Species Antlerless Deer Res 7.50 1.00 1.50 10.00 
944 NR Either Species Antlerless Deer 50.00 1.00 1.50 52.50 

Leftover Nonresident Deer permits 
915 NR Leftover Whitetail Either Sex Firearm 440.00 1.00 1.50 442.50 
896 NR LeftoverWhitetail Either Muzzleloader 440.00 1.00 1.50 442.50 
897 NR Leftover Whitetail Either Sex Archery 440.00 1.00 1.50 442.50 
866 NR Youth Combo Whitetail Firearms 115.00 1.00 1.50 117.50 
867 NR Youth Combo Whitetail Archery 115.00 1.00 1.50 117.50 
868 NR Youth Combo Whitetail Muzzleloader 115.00 1.00 1.50 117.50 

FALL TURKEY PERMITS 
428 Fall Turkey Permit Gen Resident 20.00 1.00 1.50 22.50 
429 Fall Turkey Permit LO/T Resident 10.00 1.00 1.50 12.50 
430 Fall Turkey Permit NonResident 30.00 1.00 1.50 32.50 
987 Youth Fall Turkey Permit Gen Resident 5.00 1.00 1.50 7.50 
853 Youth Fall Turkey GameTag Gen Resident 5.00 1.00 1.50 7.50 
431 Fall Turkey GameTag Resident 10.00 1.00 1.50 12.50 
432 Fall Turkey GameTag NonResident 20.00 1.00 1.50 22.50 
988 NR Tenant Fall Turkey Permit 10.00 1.00 1.50 12.50 
858 NR Youth Fall Turkey Permit 10.00 1.00 1.50 12.50 
859 NR Youth Fall Turkey Game Tag 10.00 1.00 1.50 12.50 

ELK PERMITS 
Elk Hunt Own Land 

455 Hunt Own Land Antlerless Elk Permit 50.00 1.00 1.50 52.50 
876 Hunt Own Land Any Elk Permit 125.00 1.00 1.50 127.50 
889 NR Tenant Hunt Own Land Antlerless Elk 50.00 1.00 1.50 52.50 
877 NR Tenant Hunt Own Land Any Elk Permit 125.00 1.00 1.50 127.50 

Elk (valid in Unit 3) 
878 Res Any Elk Permit LO/T 125.00 1.00 1.50 127.50 
879 Gen Res Any Elk Permit 250.00 1.00 1.50 252.50 
880 Res Youth Any Elk Permit 125.00 1.00 1.50 127.50 
881 Gen Res Antlerless Elk Permit 100.00 1.00 1.50 102.50 
882 Res Antlerless Elk Permit LO/T 50.00 1.00 1.50 52.50 
883 Res Youth Antlerless Elk Permit 50.00 1.00 1.50 52.50 
873 NR Tenant Any Elk Permit 125.00 1.00 1.50 127.50 
874 NR Tenant Antlerless Elk Permit 50.00 1.00 1.50 52.50 

Duplicate Whitetail Antlerless Permits 
421 Whitetail Antlerless Deer Permit Gen Res 10.00 1.00 1.50 12.50 
423 Whitetail Antlerless Deer Permit NonRes 10.00 1.00 1.50 12.50 
985 Youth Whitetail Antlerless Deer GenRes 10.00 1.00 1.50 12.50 

(1st permit = Unit 1) (2nd - 5th = Unit A) 
700 Whitetail Antlerless Combo Deer Permit 10.00 1.00 1.50 12.50 

Draw Permit Replacements 
470 Res Either Species/Sex Deer Firearm LO/T 10.00 1.00 1.50 12.50 
471 Res Either Species/Sex Deer Firearm Gen 10.00 1.00 1.50 12.50 
955 Youth Either Species/Sex Deer Firearm 10.00 1.00 1.50 12.50 
954 NR Tenant Either Species/Sex Deer Firearm 10.00 1.00 1.50 12.50 
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WebPos Quick Reference Card 

CODE PRIV DESCRIPTION FEE AGENT FEE PROC FEE TOTAL 

	Draw Permit Replacements 
48-1-N R-Whitetail Either Sex (-'rearm -0.1 Ai  • . 	I 1 

483 NR Whitetail Either Sex Muzzleloader 10.00 1.00 1.50 12.50 
485 NR Whitetail Either Sex Archery 10.00 1.00 1.50 12.50 
898 NR Mzldr Either Species/Sex Deer 10.00 1.00 1.50 12.50 
899 NR Archery Either Species/Sex Deer 10.00 1.00 1.50 12.50 
860 NR Youth Whitetail Either Sex Firearm 10.00 1.00 1.50 12.50 
861 NR Youth Whitetail Either Sex Archery 10.00 1.00 1.50 12.50 
862 NR Youth Whitetail Either Sex Muzzleloader 10.00 1.00 1.50 12.50 
863 NR Youth Mzldr Either Species/Sex Deer 10.00 1.00 1.50 12.50 
864 NR Youth Archery Either Species/Sex Deer 10.00 1.00 1.50 12.50 
488 Pronghorn Antelope Muzzleloader LO/T 10.00 1.00 1.50 12.50 
489 Pronghorn Antelope Firearms LO/T 10.00 1.00 1.50 12.50 

490 Pronghorn Antelope Muzzleloader Gen 10.00 1.00 1.50 12.50 
491 Pronghorn Antelope Firearms Gen 10.00 1.00 1.50 12.50 
956 Youth Pronghorn Antelope Firearm Gen 10.00 1.00 1.50 12.50 
976 Youth Pronghorn Antelope Mzldr Gen 10.00 1.00 1.50 12.50 
953 NR Tenant Pronghorn Antelope Firearm 10.00 1.00 1.50 12.50 
975 NR Tenant Pronghorn Antelope Mzldr 10.00 1.00 1.50 12.50 

497 Spring Turkey LO/T Resident Draw Pmt 10.00 1.00 1.50 12.50 
498 Spring Turkey Gen Resident Draw Pmt 10.00 1.00 1.50 12.50 
799 Spring Turkey LO/T Combo Draw Permit & GameTag 10.00 1.00 1.50 12.50 
800 Spring Turkey Gen Combo Draw Permit & GameTag 10.00 1.00 1.50 12.50 
952 NR Tenant Spring Turkey Draw Pmt 10.00 1.00 1.50 12.50 
875 NR Tenant Spring Turkey Combo Draw Pmt and Gametag 10.00 1.00 1.50 12.50 
900 Spring Turkey Combo GameTag 10.00 1.00 1.50 12.50 

433 Elk Antlerless Only 1st Segment LO/T 10.00 1.00 1.50 12.50 
437 Elk Antlerless Only 3rd Segment LO/T 10.00 1.00 1.50 12.50 
438 Elk Antlerless Only 2nd Segment LO/T 10.00 1.00 1.50 12.50 
454 Any Elk Permit LO/T Res 10.00 1.00 1.50 12.50 
456 Any Elk Permit Gen Res 10.00 1.00 1.50 12.50 
457 Elk Antlerless Only 3rd Segment Gen 10.00 1.00 1.50 12.50 
458 Elk Antlerless Only 2nd Segment Gen 10.00 1.00 1.50 12.50 
459 Elk Antlerless Only 1st Segment Gen 10.00 1.00 1.50 12.50 
961 Youth Any Elk Permit Gen 10.00 1.00 1.50 12.50 
962 Youth Elk Antlerless Only 3rd Seg Gen 10.00 1.00 1.50 12.50 
963 Youth Elk Antlerless Only 2nd Seg Gen 10.00 1.00 1.50 12.50 
964 Youth Elk Antlerless Only 1st Seg Gen 10.00 1.00 1.50 12.50 
957 NR Tenant Elk Antlerless Only 1st Seg 10.00 1.00 1.50 12.50 
958 NR Tenant Elk Antlerless Only 3rd Seg 10.00 1.00 1.50 12.50 
959 NR Tenant Elk Antlerless Only 2nd Seg 10.00 1.00 1.50 12.50 
960 NR Tenant Any Elk Permit NR 10.00 1.00 1.50 12.50 
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